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1-1. User registration

em Asian Journal of Human Services

Home Submit @ Manuscript About v Help v

@ Editorial Manager®

Welcome to Editorial Manager ® for
Asian Journal of Human Services
Insert Special Character

Please Enter the Following

Username:

Password:

Author Login | | Reviewer Legin | | Editor Login | | Publisher Login |

Or Login via: What is ORCID?

Send Login Details  Register Now  Login Help

Author Manual

Reviswer Manual

Software Copyright © 2
A iwary Poli

3

First-time users: Please click on the word "Register” in the navigation bar at the top of the page and enter
the requested information. Upon successful registration, you will be sent an e-mail with instructions to
verify your registration. NOTE: If you received an e-mail about confirming registration from us, DO NOT
REGISTER AGAIN. Simply use that information to login. If you forget your password, please reset your
password from "Send login Detail” on the top page. Usernames and passwords may be changed after
registration (see instructions below).

Repeat users: Please enter your username and password in the box abowve and login to the system as the
appropriate role.

Authors: Please enter your username and password in the box above and login to the system as "Author.”
You may then submit your manuscript and track its progress through the system.

Reviewers: Please enter your usermname and password in the box above and login to the system as
"Reviewer." You may then view and/or download manuscripts assigned to you for review or submit your
comments to the editor and the authors.

To change your username and/or password: Once you are registered, you may change your contact
information, username and/or password at any time. Simply log in to the system and dick on "Update My
Information” in the navigation bar at the top of the page.

Click here

Login | Iegister

Register

This manual was created by the Asian Society of Human Services based on the “Tutorial for Authors” provided by the Editorial Manager. You can download the original here.

x

Please click on the word "Register" in the navigation bar at
the top of the page and enter the requested information.
Upon successful registration, you will be sent an e-mail with
instructions to verify your registration.

NOTE: If you received an e-mail about confirming
registration from us, DO NOT REGISTER AGAIN. Simply use
that information to login. If you forget your password,
please reset your password from "Send login Detail" on the
top page. Usernames and passwords may be changed after
registration (see instructions below).
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1-2. Registration screen

em Asian Journal of Human Services Inzert Soecial Character Insert Special Character
Login Details Institution Related Information
= RFEFEHEIE #YvY ALTV Position \l 3 Professor, etc.

Institution *

Insert Specal Character

Choose a Registration Method

Department

Pre-registration Page car rred us zme *
9 9 Retrieve your details from the ORCID registry: (Bt ] (e e \l Tetiine required
To register to use the Editorial T \I Must be at least 6 characters
Manager system, pleass enter the T .
requested informaticn. Upon D Re-type Password
E:EE::T‘:;II'S“E;‘?:(::{”chl ‘;; Or type in your details and continue to register without using ORCID:
wverify your registration,
Insert Special Character Gity *
Personal Information ~ _
: k State or Provi
itle * XK Mr., Ms., Mx., Dr., etc. . Coda *
CI' k Title \I H o Wi !  etc Zip or Postz| Code

WARNING - If you think you already have an sxisting registration of any type (Author IC Given/First Name * I *Same as previous screen | Country or Region * Plemss sdlact From the lisz balow

Reviewen, or Editor] in this system, olease DO NOT register zgain. This will cause SHTETY BT RE == w =

delays or prevent the processing of any review or manuscript you submit, If you are Middle Name iz for * Home(_} Other(_}

unsure if you are already registered, cick the "Forgot Yaur Login Details? buston, ere 2 .

Family/Last Name * > i ier?* o (.

If you =re registering =gain because you want to change your current infermation, | Same as previous screen | ; 5 :

changes must be made to your existing information by dicking the "Update My Degree * 3Ph.D. in Social Welfare

Information' link on the menu bar. If you are unsure how to perform these functions, e

plezs= contact the editorial office. R .

Ereferred Nams (nicknarme)
Primary Phone (including country code)
2l i i s
Cancel | | Forget Your Legin Details? | Secondary Bhons (including country ende)

Secondary Phene is for Mobile® Besper) Home() Work() Admin. Asst. ()

Fax Number untry code)

E-mail Address *

[Mone Selected)
3¢ Academic field
Select Personal Classifications \| > Select in another window

Select 1-3 Classifications

ORCID Fetch/Register [None Defined)
What is ORCID? 3 Keyword
Edit Personz| K2ywords{ | > Select in another window
Enter 1-5 Keywords

Click here
3

not entered.

Pleass use the button below to go back to the Previous Page and enter the missing
information.

Click here NOTE: If a required field is missing, the page will change to
notify you of the missing part. Go back to the input screen
from [Previous Page] and confirm again.

<< Previous Page |

Editorial Manager®
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1-3. Confirmation screen for user registration details

Login | Register

em Asian Journal of Human Services

Home Submit @ Manuscript About ¥ Help v

Please confirm the following very important information:

Confirm Registration Given/First Nama:
rriviEmtens |« Information entered
semame:

Emsilaciress: | ON the previous screen EX.) E -ma il screen

Country or Region:

o Please dick on the privacy policy links below and then check the bax. Ed|toria| Manager Registration T= Lt x @ @
owledge that my personal information will be accessed, used and

in accordance with the Publisher's Data Use Privacy Policy
Privacy Palicy.

If the information is carrect and you wish to complete this registration, dick the @] The Editorial Office of Asian Journal of Human Services <em@editorialmanager.com=  15:00 (1 7330) % “ :
C h k h 'Continue' butten below. T E.@.
ec ere @ 5
9 Dearl »Registered title + surname

—— kCI ick here

Thank you for registering for the Editorial Manager online submission and peer review tracking system for Asian Journal of
Human Services.

Login URL: I M U
https:ifwww editorialmanager.com/ajhs/ [ N eXt O g I n RL]

Username: »¢Registered username |

Password: Please reset your password from "Send Login Details” on the top page, if you forget your password.

You can change your password and other personal information by logging into the Asian Journal of Human Services website and

Check your email for a message to confirm your registration. Mote that Editorial Manager
¥ g ¥ < £ clicking on the Update My Information link on the menu.

miay have assigned a different Username if the one you selected is already in use,

Best regards,

Asian Journal of Human Services

Click here
|3

Go to Login Page |
: In compliance with data protection regulations, you may request that we remove your personal registration details at any time.
(Use the following URL: https-/iwww editorialmanager com/ajhs/login.asp?a=r). Please contact the publication office if you have
any guestions.

The registration is complete.

@ Editorial Manager®
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1-4. User login

Login | Register

Op

User login Author Enter your username and password in the
ETe  SromeolmiEsps Mmoo HED @ boxes in the middle of the screen, And, log in
to the system with the [Author Login] button.

Welcome to Editorial Manager ® for You can then submit your manuscript and
Asian Journal of Human Services track its progress through our system.

em Asian Journal of Human Services

Insert Special Character Reviewer Please enter your username and password in
I th i . . .
e —— the box in the middle of the screen and log in
L4 . n . . .
[U ser Iog | n] [ e ] to the system with the [Reviewer Login]
ssword: .
\\ button. You can then view and/or download
S5 the manuscript assigned to you for review,
Author Login | | Reviewer Legin | | Editor Login | | Publisher Login | \ .
~ And, send comments to editors and authors.
Tl What iz ORCID? ~
Send Login Details  Register Now  Login Help \\
Author Manua \\ -------------------------------I
' _ - P
VIEwW
Reviewer Manual \\ I Insert Special Character
~ Please Enter the Following I
N N | |
\\ I Username: I
JI Fazswaord: :
First-time users: Please click on the word "Register” in the navigation bar at the top of the page and enter I I
the requested information. Upon successful registration, you will be sent an e-mail with instructions to I I
verify your registration. NOTE: If you received an e-mail about confirming registration from us, DO NOT I Authar Login ] Reviewer Login | Editor Login | Publisher Login |
REGISTER AGAIN. Simply use that information to login. If you forget your password, please reset your y ’ ' ’ I
password from "Send login Detail” on the top page. Usernames and passwords may be changed after L s P ———— |
registration (see instructions below).
Repeat users: Please enter your username and password in the box abowve and login to the system as the v '

appropriate role.

.
Authors: Please enter your username and password in the box above and login to the system as "Author.” [A U t h 0 r][ ReVI ewe r]

You may then submit your manuscript and track its progress through the system.

Reviewers: Please enter your usermname and password in the box above and login to the system as Even if you |Og in to the wrong destination, there is no problem
i

"Reviewer." You may then view and/or download manuscripts assigned to you for review or submit your . . .
comments to the editor and the authors. with the system, so please do not panic and try again.
To change your username and/or password: Once you are registered, you may change your contact

information, username and/or password at any time. Simply log in to the system and dick on "Update My

Information” in the navigation bar at the top of the page.

@ Editorial Manager®
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1-5. Update user information

Operations
em Asian Journal of Human Services
Yeerneme [_Registered username _| User's information Once registered, you can change your user
Home Main Menu Submit a Manusecript About ¥  Help v Role Author v / information at any time. Log in to the SyStem and
) Change Password click Update My Information in the navigation bar at
Author Main Menu New Submissions Site Language English the top Of the page.
Submit Mew Manuscript
Submissions Sent BacpktoAulh Update My Infermation CIiCk here . .
Incomplete Submissions (0) k * Login information

Submissions Waiting for Authar's Approval (0) - Personal information
Submissions Being Processed (0] . Work informa‘tion
- Specialized field information

Revisions
You can update any of the above information.

Submissions Meeding Revision (D)

Revisions Sent Back to Author (0)
Incomplete Submissions Being Revised (0)
Revisions Waiting for Author's Approval (0)
Revisions Being Processed (0)

Declined Revigions {0)

Completed

Submissions with a Decision (0)

( Ex.)This is the screen after logging in as [Author] )

@ Editorial Manager®
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If you forget your password

Login | Register

em Asian Journal of Human Services

Home Submit @ Manuscript About v Help v

Welcome to Editorial Manager ® for
Asian Journal of Human Services

Insert Special Character

Inzert Special Character
Please Enter the Following

Account Finder Please Enter The Following
Username:

E-mail®
Password: Enter your e-mail address in the box JG
below. If an account exists with this e-

mail zddress, your Usemame =nd A ; 2
. . - - - - - link to create your password will be e- {:L:Ell Send— Login Detzilz |
Author Login | | Reviewer Legin | | Editor Login | | Publisher Login | mailzd to you :

Go to Login Page

- - Or Login via: What iz ORCID? k -
[Send login details] EEoa romerc: v Click here

Reviswer Manual k CIiCk here

Software Copyright ©
Aries. Privary Poliry | T

A Brivary Pelicy

3

First-time users: Please click on the word "Register” in the navigation bar at the top of the page and enter i - . .
the requested information. Upon successful registration, you will be sent an e-mail with instructions to #n email has been sentto [ $ADLEX-WVPFLR | with your username =nd = link to change
verify your registration. NOTE: If you received an e-mail about confirming registration from us, DO NOT your password.

REGISTER AGAIN. Simply use that information to login. If you forget your password, please reset your
password from "Send login Detail” on the top page. Usernames and passwords may be changed after
registration (see instructions below). Feeturn to Login Page

Repeat users: Please enter your username and password in the box abowve and login to the system as the
appropriate role.

Authors: Please entar your username and password in the bax above and login to the system as “Author.” An email will be sent to you with a link to Change your username and password.
You may then submit your manuscript and track its progress through the system.

Reviewers: Please enter your usermname and password in the box above and login to the system as
"Reviewer." You may then view and/or download manuscripts assigned to you for review or submit your
comments to the editor and the authors.

To change your username and/or password: Once you are registered, you may change your contact
information, username and/or password at any time. Simply log in to the system and dick on "Update My
Information” in the navigation bar at the top of the page.

@ Editorial Manager®
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If you forget your password

Ex.) E-mail screen

Editorial Manager username and password » E&ki1 « & o Change Password

9 Please enter your new password. If this publication enforces specific password guidelines, they will be listed below.

) The Editorial Office of Asian Journal of Human Services <em@editorialmanager.

ToEs v v
[} - Hew Password
[ | ]\l Must be at least 6 characters

W EEv > BAEv BRSNAvU-SEER Re-type New Password|

Ell

Dearl 3¢Registered title + surname I

Password Rules

Here is your username and a link to create your confidential password. Passwords must be a minimum of 6 characters.

Please click the URL next to Password to log in. [U R L fo r resetti n g] 9

Username:|  ¥Registered username I p— CI ic k h ere
Password: https:/fwww.editorialmanager.com/ajhs/l.asp?i=556&I=T4C82CTE I Cancel |} | Submit | k
T —

If the URL is unclickable, please copy and paste the URL to the address bar.

Best regards,

Asian Journal of Human Servicas

In compliance with data protection regulations, you may request that we remove your personal registration details at any time. (Use

the following URL: hitps:/fwww editorialmanagar.com/ajhs/login.asp?a=r). Please contact the publication office if you have any
questions.

NOTE: User passwords cannot be checked by administrators. Be sure to manage
your password yourself, and if you forget it, please reset it from the login screen.

Password reset is now complete.

@ Editorial Manager®
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